
Week Topics Start date Completion date

1 Introduction, Accounting fundamentals #1 10-May-21 16-May-21

2 Accounting fundamentals #2 17-May-21 23-May-21

3 Accounting fundamentals #3 24-May-21 30-May-21

4 Taxation and Risks 31-May-21 06-Jun-21

5 Internal controls 07-Jun-21 13-Jun-21

6 Cash receipts 14-Jun-21 20-Jun-21

7 Cash disbursements 21-Jun-21 27-Jun-21

8 Excel (Part 1) 28-Jun-21 04-Jul-21

9 Excel (Part 2) and CVs 05-Jul-21 11-Jul-21

10 Bank reconciliations 12-Jul-21 18-Jul-21

11 Month-end and Budgeting 19-Jul-21 25-Jul-21

12 QuickBooks Online 26-Jul-21 01-Aug-21

13 Final assessment 02-Aug-21 07-Aug-21

Course completion 07-Aug-21
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